May 22, 2005

XYZ Agency

123 Street

Somewhere, MN 55XXX

Dear _______(Use agent’s first name, never say “To Whom it May Concern”, etc.)

I’d be honored to be represented by your agency for commercial or fashion modeling and acting work.  I’ve enclosed a photo (or Headshot) and resume for your review.

Please call me if I can be service to you or to set up an interview for representation.

Thank you for your consideration.

With warmest Regards,

(Sign Here)

John Smith

612.555.1234

